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Digital Section 88B Instrument -
Form Function Guide

USER REMINDERS:
+* To ensure compatibility, the Digital 88B Instrument Form must be & B obe Reader
completed in Adobe Acrobat Reader. Please download and save the i
form to your PC and open with Adobe Acrobat Reader to complete. Click here to

Download

+» The Digital 88B Instrument Form has a number of in-built functions
that may require loading. When the hourglass icon appears, please
allow the form time to update before attempting to continue.

OPTIONS AVAILABLE WHEN SIGNING:

Y/

% Wet signature: The document can be printed and signed manually with a pen.

+» Electronic signature: Can be completed in Adobe Reader by clicking L Fill & sign then signing
in the space provided. When using this option, please tick the following box above the signature

field Please tick for electronic signature D

When ticked the following information will appear. Flectronic signature affixed by me ( )
Please complete by entering the name (and date if prompted) of the person signing.
The plan can be electronically signed if you decide the signature complies with Div 2 of Part 3 of
the Electronic Transactions Act 2000.

«+ Digital signature: If you have a digital signature, this can be inserted into the signature box.

Administrative Items:

Plan number: Entered on the first sheet of the 88B Form. The form will only recognise entries that are
prefixed with “DP” or “SP” and have an appropriate amount of numbers. This information will populate
across all corresponding sheets once entered.

Plan Heading & Title Details: Entered on the first sheet of the 88B Form. Use the drop down list to select
your plan type and enter the particular title(s) details in the associated free-text field (you may also use
this field for additional plan types (e.g. Subdivision and Easement). This information will populate across
all corresponding sheets once entered.

Subdivision/Strata Certificate Number/Date: Entered on the first sheet of the 88B Form. These fields
will only be present if “SUBDIVISION” is selected as your plan type. This information will populate across
all corresponding sheets once entered. The Subdivision or Strata Certificate will automatically change
upon selection of the plan type. |p1ease choose the plan type. (&) DP O sp |
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Full Name/Address of Owner: Remains as a free-text option. If there are multiple names and addresses

to enter, please use the button on the Part 2 - (Terms) sheet and enter all supplementary
names and addresses on the additional sheet.

Attesting witness: Please see Options available when signing at the beginning of this document.
Page numbering: Sheet numbering is automated within the 88B Form in the format “Sheet X of
X Sheets”. The numbering of additional sheets will be automatically updated when added. If you
require extra sheets, or need to delete sheets, please use the in-built ADD/DELETE buttons to
ensure page numbering remains correct.

There is also a page numbering override option in the bottom left corner of sheet 1, if you need to
append additional pages to the form. Clicking the tick box will allow entry of a new total number of
pages.

Please tick and enter the
new total number of sheets.

]

Setting Form Requirements:

Depending on the intent of the 88B Instrument, the format can be altered using the provided questions
regarding interest creation and/or release.

Creating Interests: The 88B Instrument Form will be pre-populated with a creation table as default. If

you do not require a creation table please select the button to substitute this with a releasing
table (NOTE: the user is prompted with a warning message as this action cannot be reversed).

Please click 'No/, if there are no affecting interest(s) to be created by this instrument? No

The form will now have 2 pages available for releasing interests, if the second releasing item sheet is not

required, select the | Delete Releasing Item Sheet| |, i,

Releasing Interests: The 88B Instrument Form will be pre-populated with a Releasing table as default. If

you do not require a release table please select the button to delete the releasing item sheet
(NOTE: the user is prompted with a warning message as this action cannot be reversed).

Please click 'No', it there are no atfecting interest(s) to be released by this instrument? No

Clear Table button:

‘CLEAR TABLE’ button will allow the user to clear the entire contents of the table on sheet 1 of the form.

| CLEAR TABLE |
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Part 1 - Interest Creation:
Item Number: The form will only recognise numbers being entered. Once the Item Number has been
entered, the user will be prompted with the interest selection tool.

Identity of Interest: The interest selection tool provides the option to select from a standard listing of
statutory interest types.

Once selected, use the button for it to

Please choose and click Enter.

populate into the table. Any selection that is
Manual entry

entered into the field can be modified/added to

afterwards (i.e. adding easement widths). The user Manual entry

Restriction(s) on the use of Land
Positive Covenant
Right of access

may also select ‘Manual entry’ and type the
description as required. Tip: If an incorrect interest

is selected and entered, delete the wording and click
outside of the field for the interest selection tool to reappear.

Burdened Lots/Parcels: Remains as a free-text option. For multiple entries the user has the option to

expand the table by using the EI buttons. If the available space on the current sheet is exhausted
| Add Creating Item Sheet | | ..

the user will be prompted to add another sheet with the If an

additional sheet is no longer required use the |Delete e L S

Benefited Lots/Parcels: Remains as a free-text option. For multiple entries the user has the option to

expand the table by using the EI buttons. If the available space on the current sheet is exhausted
| Add Creating Item Sheet | | ..

the user will be prompted to add another sheet with the If an

|Delete Creating Item Sheet

additional sheet is no longer required use the

Part 1A - Interest Release:
Item Number: Remains as a free-text option. Once the Item Number has been entered, the user will be
prompted with the interest selection tool.

Identity of Interest: The interest selection tool provides the option to select from a standard listing of
statutory interest types.

Once selected, use the button for it to

populate into the table. Any selection that is entered

Please choose and click Enter.

into the field can be modified/added to afterwards. Manual entry

The user may also select ‘Manual entry’ and type the Manual entry
Right of access

Right of carriage way
Easement to drain water

description as required. Tip: If an incorrect interest is
selected and entered, delete the wording and click

outside of the field for the interest selection tool to
reappear.

Burdened Lots/Parcels: Remains as a free-text option. For multiple entries the user has the option to

expand the table by using the EI buttons. If the available space on the current sheet is exhausted

|Add Releasing ltem Sheet| button. If the

the user will be prompted to add another sheet with the

additional sheet is no longer required use the | Delete Releasing Item Sheet |
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Benefited Lots/Parcels: Remains as a free-text option. For multiple entries the user has the option to

expand the table by using the EI buttons. If the available space on the current sheet is exhausted

|Add Releasing ltem Sheet| button. If the

the user will be prompted to add another sheet with the

additional sheet is no longer required use the | Delete Releasing Item Sheet|

Part 2 - Terms & Execution

Terms of Interest(s): Remains as a free-text option. Text may be copy/pasted into the Terms field as

required. If Statutory Terms are being adopted for all of the statutory interests, select the RE>

Delete

button to generate the standard statement in the Terms field. Use the button to reverse this

action if required (note: the questions will not print on the form).

Instrument Execution: Signatures and witnessing of the forms can be completed by using the execution

Show execution option(s)l

templates on page 3 of the form. Clicking will display the following 4 buttons.

Select the options that corresponds with your execution type:

Council RP (Non-corporation) Corporation Power of Attorney

+
A execution template will be generated on the following page. These B buttons can be used to add
or remove additional templates if required.

Signed in my presence by

who is personally known to me on

| =

Signhature of Witness :

Name of Withess :

Address of Withess :

Example of the RP (Non-corporation) execution template

Additional Sheets: If you require additional Terms or Execution sheets please utilise the
button at the top right corner of the page. If any additional sheets are no longer required select the

button at the top right corner of the page.
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Contact Us:

Please send your questions and feedback on the form to the DigitalPlans@nswlirs.com.au inbox.
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